RUMSON SCHOOL DISTRICT POLICY 4121
Rumson, New Jersey

SUBSTITUTE TEACHERS

The superintendent shall make provision to employ the services of substitute teachers in
order to maintain the effective operations of the educational program.

The board shall approve potential substitute personnel and the positions in which they
may substitute. The employment of a substitute teacher prior to approval by the board is
authorized only when such employment is required to maintain continuity in the
educational program. Retroactive approval shall be asked from the board at the next
regular meeting.

Teacher substitutes must have at least a valid substitute teaching certificate issued by the
county superintendent, and preferably hold a degree.

Any substitute teacher shall be entitled only to the wages approved by the board on a per
diem basis, and to no other benefits.

Persons employed as aides may not perform a substitutes for professional employees
unless they are board-approved substitute teachers.

The superintendent shall recruit, screen and recommend to the board candidates for
employment as instructional substitutes. He/she shall:

A. Develop procedures for the assignment of substitutes;

B. Develop methods of evaluating substitute teachers and recommend the retention
on the board’s approved substitute list of those substitutes who have performed
their duties satisfactorily.

C. The building principals shall be responsible for regular informal observations
and evaluations of substitutes. All substitutes are responsible for filling out and
filing the daily evaluation form with the building principal.

D. Quarterly the building principal will review the list for suitability. Any substitute
not conforming to standards.

Date: September 9, 1981

Legal Reference:
N.J.A.C. 6:8-4.3(e)
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