Google Documents
for Teachers

What teachers need to know to get started using
Google Documents in their classrooms.

A free guide from Richard Byrne and
Free Technology for Teachers.

FreeTech4Teachers.com
N

The benefits of using Google Documents. Page 2
Creating a Google Account Pages 3-6
Creating, sharing, and publishing documents. Pages 7-16
Creating, sharing, and publishing presentations. Pages 17-29
Creating and publishing forms to collect information. Pages 30-35
Creating self-grading multiple choice quizzes. Pages 35-39
About the author. Page 40

License & Reuse Page 40

FreeTech4Teachers.com

-



‘Forms, and Spﬂzadsheets

Google Documents is my preferred word processing tool. For the last five years I've created
roughly 90% of all of my documents in Google Docs. Google Documents offers many
benefits for teachers and students. When you create and or store files in your Google
Documents account, those files are available through any computer with an Internet
connection. This means that you don’t have to send file attachments to yourself via email,
carry a flash drive, or worry about file compatibility.

The collaboration options in Google Documents makes it a great tool for editing your
students’ writing as well as making it a great tool for peer-editing. Students can share
documents with your or with each other. Once a document is shared comments and
suggested edits can be placed in the margins of the document.

Files (documents, presentations, spreadsheets) that you create in Google Documents can be
published to the web directly from your Google Documents account. Rather than running off
paper copies of a document, post that document to the web through Google Docs. If you
have a course blog or website you can post the link to your document for students to view.

Google Forms (a part of Google Documents) can be used to create and post short quizzes
online. Forms can be embedded into blogs and websites or simply posted online as stand-
alone pages. When students complete the quiz all of their responses are captured in a
spreadsheet for easy viewing and grading. An advanced feature in Google Forms is the
option to create a self-grading multiple choice/ true or false assessment.

To use Google Documents you need a Google account. The next pages will walk you through
creating a Google account and get you started using Google Documents.
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Accounts

Images Maps Play YouTube News Gmail Documents Calendar More ~

— <o

Signin | f¥

Google /

Select "Sign In" to start
- mjCreating your personal
Google account.

Advertising Programs  Business Solutions  Privacy & Terms  +Google ~ About Googlef )
)

Select "Sign Up" to

wemenemed F€QIStEr fOr your new

Sign in on the right or

Gmail

Email

personal Google account

Chat with friends and never miss an important email.

Search, plus Your World "

Search the web plus your photos, posts, and stuff friends have shared with you.
ign in

Like Google?
Make Google your homepage.

See more benefits of a Google Account.

2 Google _ Terms of Service  Privacy Policy Help =~~~

e £, i

Stay signed in

Can't access your account?



; Create a new Google Account

Your Google Account is

=z _hda mare thaniust Search

Com‘plete all required fields.

First

Choose your username

Create a password

§ mobile phone number or an
Yalternate email address. Conts o pose

g aelaW|hyou. X
Birthday

B> A Google Account lets you access all your
~ - , . Month
stuff Gmail, photos and more — from any

%
f
<

Gender

lam...

Mobile phone

iz g - on g i Araaic i g v 4 s 5ol

» vYour mobile telephone number or alternate email address will be used if you ever forget 3

gconsider having them create their accounts as a homework assignment.

4 FreeTech4Teachers.com



Create your profile

©
Your profile

You can personalize

your Google profile now

or come back and change
it later.

with the right people. About Google+.

How you'll appear

I Richard Byrne

Your public profile will help your friends recognize you.

" n s, e

o g .
Ricnard Byme

IS ready.

You can find these controls up here in

Yay! My new account| &

You're all set

Welcome Richard!

Now you're ready to search, create, and share across lots of Google
products. Check out your new account in the upper right (click your
photo to edit your profile, access Google+, review account settings,
and view or adjust settings for web history). We’ve also sent you an
email to show you how to get even more out of Google.

Your new email address is qummmmmsgph@gmail.com

Thanks for creating an account. Have fun!

FreeTech4Teachers.com



= g -

+Richard Search Images Maps Play YouTube News Gmail c">r. Richard Byme

Documents

Google Using the "more" and

Translate

"even more" menus will

Books

give you access to all of

Wallet

Welcome Richard! shopping Goog|e's consumer services

Now you're ready to search, create, 8 Blogger lots of Goo

products. Check out your new accourl Reader ght (click yod rod uCtS
photo to edit your profile, access Gog . ount setting p .
) o ) | Finance
and view or adjust settings for web hi o sent you g
. Photos
email to show you how to get even m —

e.
Videos
Your new email address is morrisonst
— . Even more
hanks for creating an account. Have v e

e g B e g o g g PG i ol

e(-_i’a Googl Cﬂeeu}n’vc ou Ca;r.{ ue eny ef the reepro

Google.com homepage. Use the “more” drop-down menu to access the other products and v_
services Google offers. If you know the URL of a service you can access it by entering it into ¥
g your browser’s address bar. For example, Google Documents can be found at http:/ / |
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th Search Images Maps Ply YouTube News Gml Docmoh Calendar

Click "create" to open the menu

B im Spreadsheet

k= of options for creating documents,

oo forms, spreadsheets, presentations,
| _fomeresen and drawings.

5 o= - S R P S o L R N RAS
+Richard Search Images Maps Play YouTube News Gmail Documents Calendar ore

B [ Spreadsheet

f = Selecting "template” will open
' S the gallery of templates for
| Fom ol documents, presentations, and

forms.

FreeTech4Teachers.com 7



F R E E T E € H 4 T E A €C H E R § .

A CIiCk On "untitled Rename Document
‘f document" to open Ento  now document name:
¥ [the form to rename[™ .

£ |your document.

& My Sample Document
,‘ File Edit View Insert Format Tools Table Help

J
ki & o ~ L] - T Normaltext : Arial

Start typing as just as you would
in any other word processing
program. Use the font menus to
alter size, color, and types.

____Thisis my sample document, The editor in Google Documents acts very similarlytothose o . |
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My Sample Document Comments
File Edit View Insert Format Tools Table Help All changes saved

& e o~ - Image... u A
—
Link...
2
Equation...

Drawing...

Comment 2<M
Footnote uxF

sample document. The editor in Google Documents acts very similarly to those
Special characters... crosoft Word or Apple Pages. |

Horizontal line

Use the insert menu

Page count

-~ |t0 add content to your

Header

Footer

Bookmark

Table of contents

o0 o o !
Richard Byme -

My Sample Document Comments m

File Edit View Insert Format Tools Table Help All chang Highlig ht a Word Or

Image...

phrase then select

Equation...

"comment" to place a

Comment

comment in the margins

sample docum
Special characters... crosoft Word or Apple Pages.

& e~ f -

Horizontal line

Page number sample document. The editor in Google Documents acts very similarly to those
Page count crosoft Word or Apple Pages.

Page break
sample document. The editor in Google Documents acts very similarly to those

Head
eacer crosoft Word or Apple Pages.

Footer
Bookmark

Table of contents sample document. The editor in Google Documents acts very similarly to those
crosoft Word or Apple Pages.

sample dogument. Theedi
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~_Publishing

My Sample Document
File Edit View Insert Format Tools Table Help All changes saved

- ~ [ - -I—’ Normal text * = Arial

This is what a comment
misismysamoe o [QOOKS [IKE 1N Google Documents

found in Microsoft

This is my sample document. The editor in Google Documents acts very similarly to those

found in Microsoft Word or Apple Pages. ﬂ Richard Byrne

This is demonstration of a
comment in Google

This is my sample document. The editor in Google Documents acts very similarly to those Documents|
found in Microsoft Word or Apple Pages.

This is my sample document. The editor in Google Documents acts very similarly to those
found in Microsoft Word or Apple Pages.

F My Sample Document
¥ File Edit View Insert Format Tools Table Help All changes saved

B = o ~ L] - "7 Normaltext : Aral

By clicking on a comment in the
margins, you can edit your original
comment, delete the comment,

or add another comment. N

comment in Google Documents.

This is my sample document. The editor in Google Documents acts very similarly to those Edi Delets
found in Microsoft Word or Apple Pages. |

This is my sample document. The editor in Google Documents acts very similarly to those
found in Microsoft Word or Apple Pages.

. This.is my sample document. The editor in Google Documents acts very similarly to those

10
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f My Sample Document
; File Edit View Insert Format Tools Table Help All changes saved

¥ -~ "If you have shared your document
' your collaborators can comment on
your comments. When the
comments are no longer needed,
click "resolve" to remove them. —

This is demonstration of a

This is my sample document. The editor in Google Documents acts very similarly to those Edit Delete

found in Microsoft Word or Apple Pages.

This is my sample document. The editor in Google Documents acts very similarly to those
found in Microsoft Word or Apple Pages.

aogle Documents agls very similarly totNeSe, ot oo o oy

Sharing settings

Who has access

Private - Only the people listed below can

a
access

= Richard Byrne (you) morrisonsda d@m ail.. Is owner

who can see your document and to

comment in Google Documents. 3§

Click the "share" button to determlne !

|invite others to your document.

FreeTech4Teachers.com
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Sharing settings

Who has access

Private - Only the people listed below can

a Change...

= Richard Byme (you) morrisonsdad@gmail.... Is owner

Enter the email address(es) of people you
want to collaborate with on your document.

\dd people: Choose from contacts

richardbyrne@freetech4teachers.com

v/ Notify people via email - Add message

Sharing settings

Who has access

a Private - Only the people listed below can

Change...
= Richard Byrne (you) morrisonsdad@gmail.... Is owner

=  richardbyrne@freetechdteachers.com rich... Can edit v

To publish a document to the web, click the
"change" link. On the next screen we'll choose
the publishing option.
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To make your document public, select "public on the
web" then specify if visitors can edit, comment, or
only view your document.

Visibility options:
v © Public on the web
Anyone on the Internet can find and access. No sign

Anyone with the link
A Can edit

E’nvale Can comment

eople explicitly granted pe
v/ Can view

Access: Anyone (no sign-in required) | Can view ¥

Note: Items with any visibility option can still be published to the web. Learn more

Learn more about visibility

Sharing settings

Link to share

https://docs.google.com/document/d/11pXen6HX7q0kaVHXdIdxatNmOPOSQ7Szlss_

are link via: Google+ Gmail Facebook Twitter
Who has access

© Public on the web - Anyone on the Internet

can find and view Change...

= Richard Byrne (you) morrisonsdad@gmail.... Is owner

richardbyrne@freetechdteachers.com rich... Can edit v

This is the link for viewing the document on the web.

Add people:

Enter names, email addresses, or groups..

ions. [Change]

FreeTech4Teachers.com
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» Creafing,
~ Publishin

My Sample Document Comments

File Edit View Insert Format Tools Table Help All changessaved

| To save your document to
o your computer, select

"download as" then your desired
s file format.
is is my sample documer

Language - found in Microsoft Word or Apple Pages. |

See revision history

Download as

Publish to the Web... ument. The editor in Google Documents acts very similarly to those

PDF
Email collaborators... RTF oft Word or Apple Pages.

Email as attachment.. Text

Word >le document. The editor in Google Documents acts very similarly to those
oft Word or Apple Pages.

Page setup...
Print preview HTML (Zipped)
Print
This is my sample document. The editor in Google Documents acts very similarly to those
found in Microsoft Word or Apple Pages.

L LIS is my sample document. The editor in Google Documents acts very similarly tothose

My Sample Document Comments
File Edit View Insert Format Tools Table Help All changes saved

Share... - Arial

New

Select "see revision history" to
ke 2 copy. view every change to your document.
saaead YOU Can revert to any previous versio

Language - found in Mi

Rename...

Download as

Publish to the Web... This is my sample document. The editor in Google Documents acts very similarly to those

Email collaborators... found in Microsoft Word or Apple Pages.

Email as attachment...

This is my sample document. The editor in Google Documents acts very similarly to those

Pi
ege selup found in Microsoft Word or Apple Pages.

Print preview
Print

This is my sample document. The editor in Google Documents acts very similarly to those
found in Microsoft Word or Apple Pages.

my. sample. document. The edjtor.in, Google.D

14 FreeTech4Teachers.com



My Sample Document

All changes saved

This is my

mssny] that version.

found in M

Click on any previous
version of your document
~»vt0 View it and or revert to

This is my sample document. The editor in Google Documents acts very similarly to those

found in Microsoft Word or Apple Pages.

This is my sample document. The editor in Google Documents acts very similarly to those

found in Microsoft Word or Apple Pages.

This is my sample document. The editor in Google Documents acts very similarly to those

_found in Microsoft Word or Apple Pages. ..

My Sample Document
File Edit View Insert Format Tools Table Help All changes saved

Document view > ~ Paginated

Show ruler Compact

Show equation toolbar

Show spelling suggestions

Compact controls
Full screen y sample document. Th

found in Microsoft Word or Apple P2

This is my sample document. The e

Rnchard Bymc v

e

Revision history

Apr 8, 3:40 PM

W morrisonsdad

Apr 8, 3:39 PM

W morrisonsdad

Apr 8, 3:39 PM

W morrisonsdad

'Apr 8, 3:38 PM
W morrisonsdad
Restore this revision

Apr 8, 3:37 PM

W morrisonsdad

Apr 8, 3:20 PM

W morrisonsdad

Apr 8, 3:18 PM

W morrisonsdad

v/ Show changes

Show less detailed revisions

i |chard Byrnc v

e B

found in Microsoft Word or Apple Pa

To view page breaks
in your documents select
"paginated.”

This is my sample document. The editor in Google Documents acts very similarly to those
found in Microsoft Word or Apple Pages.

This is my sample document. The editor in Google Documents acts very similarly to those
found in Microsoft Word or Apple Pages.

:J_'
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Rlchard Byrnc v

My Sample Document Comments -

File Edit View Insert Format Tools Table Help

& e~ - T | Normaltext [ Dofne-

Word count
1

Translate document...
Preferences...

[This is my sample docufhent. The editor in Google Documents acts very similarly to those
found in Microsoft WordWr Apple Pages.

Open the "tools" menu

to use the dictionary, word count,
and translation options.

This is my sample document. The editor in Google Documents acts very similarly to those
found in Microsoft Word or Apple Pages.

L, Fis is my sample document. The editor in Google Documents acts very similarlytothose . . ..o . . . __§

Richard Byme ~  J

¥ My Sample Document Comments -

File Edit View Insert Format Tools Table Help

Share... N imn - B 7 U A-V;‘- eo == =) 1=

You can create a copy of

Rename...

weser. g & SNAFEd dOCUMent that
— 7 ==myour collaborators cannot see.

Language - found in N

: Do this by selecting "copy"

Publish to the Web... This is my

wrir then exclude coIIaborators

Email as attachment...

This is my Sample docume

P - EE
age selup found in Microsoft Word or Apple Pages

Print preview
&= Print
This is my sample document. The editor in Google Documents acts very similarly to those
found in Microsoft Word or Apple Pages.

L This is my sample document. The editor in Google Documents acts very similarlytothose . o oo oo Y
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#Rlchard Search images Maps r’lay foulube RNews Gmaii Document: Cafjenaar More

Richard Byme 0 + Share

Sort ¥

TITLE LAST MODIFIED

B o A E My Sample Document Shared 4:19 pm me
locumen

[ Presentatio
il Spreadsheet

E Form

-Foni Create a presentation.

I Collection

From template...

Choose a theme

Simple Light Simple Dark Light Gradient Dark Gradient

Choose a theme. You can

always change it later.

Cancel v/ Show for new presentations

FreeTech4Teachers.com 17



Click "untitled presentation”
to rename youir file.

Rename Document

Enter a new document name:

& My Sample Presentation
,‘ File Edit View Insert Slide Format Arrange Table Help All changes saved

-0 I~ Use the drop-down menu

to add a new slide. Alternatively

Background...

. []you can use the keyboard shortcuts
Change theme... Of IICtrI+MII Or "Command"'M"

Change transition
IVIy Sample Presentation

FreeTech4Teachers.com

Next slide
Previous slide
First slide

Last slide

Click to add notes
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My Sample Presentation
File Edit View Insert Slide Format Arrange

P~ ~ - New slide
Duplicate slide
Delete slide

My Sample Presentation

Background...
Change layout

Change theme...

Change transition

Move slide up

Move slide down
Move slide to beginning

Move slide to end

Next slide
Previous slide
First slide

Last slide

Table Help

M

Click to add notes

My Sample Presentation
File Edit View Insert Slide Format Arrange

P~ A~ New slide
Duplicate slide
Delete slide

My Sample Presentation
‘e Background...

Change layout

Change theme...
Change transition

Move slide up

Move slide down
Move slide to beginning

Move slide to end

Next slide

Previous slide
First slide

Last slide

Table Help

M

Click to add notes

All changes saved

Use the drop-down
menu to change the
layout of each slide.

Click tn add titla
Title /
Title and Body

Title and Two Columns
Title Only

Caption

Blank

o P e i
L S AE S R R g Sl o E e e
y
Start presentation Comments

Animations

All changes saved

Add transitions by selecting
"change transition" from the
drop-down menu then use
the "Animations" menu to
insert transitions.

R\chard Bymc -

M -

v Slide: No transition

No transition

Apply to all slides

Select an object to animate

FreeTech4Teachers.com
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My Sample Presentation start presentation]|[=]| [[Comments -

File Edit View Insert Slide Format Arrange Table Help All changes saved

A~ ~ O - Q Kk \-Q-M{

Animations

v Slide: Fade

s s Select a transition and a
transition speed for each slide.

Medium
Wy frst samie wide

S Additionally, you can add animations
to each element on your slides.

Apply to all slides

Fade in (On click)

Fade in (On click)

Select an object to animate

Play

Click to add notes

o e o o e ’ '\chardByr'\cv';
My Sample Presentation start prosentation |~ | | Comments m
File Edit View Insert Slide Format Arrange Table Help All changes saved

+ [ [T] Text box

Image...

My Sample Presentatior ﬁ Video...

A Word At My second sample slide
. Line

Insert a video in your slides.

Table

My first samie wiide

B Comment

New slide

Import slides...

Click to add notes
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My Sample Presentation
File Edit View Insert N
Insert video

I Video search Yﬂu Tuhe Did You Know
URL
. Did You Know 4.0
< < This is another official update to the original "Shift Happens™ video. This completely new Fall

2009 version includes facts and stats ...
Jkkk 5 min - Sep 14, 2009

Did you know?
Thanks to Carl Fisch for this eye opening presentation... link to his blog: thefischbo
wi.blogspot.com and here are his Sources: Www ...

Adddd £ oain  lam00 2007

% My Sample Presentation
:" File Edit View Insert Slide Format Arrange Table Help

All changes saved

Il ~o-7 & R\ -Q-m

Resize the video display

by clicking and dragging
'|on the corners. ™ R e e

Click to add notes

21
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My Sample Presentation
File Edit View Insert Slide Format Arrange Table Help All changes saved

,‘l '\f‘IAJ.T—I Q k\v‘f-)« co -

Change the angle
of display of any
{element by clicking
on the "circle" and
dragging it to a new
position.

My third sample wide

Click to add notes

My Sample Presentation
g File Edit View Insert Slide Format Arrange Table Help All changes saved

My fourth sample slide

Insert an image by
clicking the "image" icon
or select "image" from the
"Insert" menu.

Click to add notes
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My Sample Presentation

File Edit View Insert .
Insert image

Results shown are labeled for
Upload

URL Google  pyramid

| Google Image Any type ~ [m' I
|

Search

Picasa Web Albums

Stock photos

Upload an |mage specify the URL of an

image hosted online, search for an image,
or use an image from your Picassa album.

R o = =

£ My Sample Presentation
: File Edit View Insert Slide Format Arrange Table Help All changes saved

EB-~a-7 ma \ci
You can hyperlink ;
images by clicking on
the image then clicking
on the "link" icon.

My fourth sample glide

FreeTech4Teachers.com
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Edit Link

You can link to
a We b pag e ’ e m ai | \Web address U::t::’;/t::.\lliv?:pedia.org/wiki/Great_Pyramids|

address, or another e
slide in your show.

f My Sample Presentation
File Edit View Insert Slide Format Arrange Table Help All changes saved

3 r\q\‘Jv Q kK\N-G-[7

My third sample slide

Add speaker's notes below your
slides. These notes are not
visible when you show the
presentation in full-screen
mode.

Click to add notes «
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S i Rlcrardsymc'v’ f
My Sample Presentation

Start presentation v Comments
File Edit View Insert Slide Format Arrange Table Help All changes saved

.

+ - IE NI Q Kk \-Q-[

If you need more room
-|for speaker notes, click and

drag the divider below your
s SlidES.

ST

sample slide

Moy tirst camiie wiide

My third sampis wide

These are my thoughts about the pyramids.
This image is linked to a Wikipedia entry.

My Sample Presentation

Start presentation v Comments
File Edit View Insert Slide Format Arrange Table Help

All changes saved

L~ ~ L - Q k \-Q-[1

My first sampie wiide

Invite others to collaborate
on your presentation.

My third sampi wide

These are my thoughts about the pyramids.
This image is linked to a Wikipedia entry.

FreeTech4Teachers.com
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My Sample Presentation

File Edit View Insert Slide Format An

Publish to the Web

X Control publishing

| Stop publishing

LY+ n —
F ro m t h e f I | e Note: Publishing a doc does not affect its visibility option. Learn more
m e n u Se | ect fta link to the published document

n . n Document link
p u b | I S h to t h e We b https://docs.google.com/presentation/pub?id=1nUzg930Z4BHb5L 1IpMbApVw_79j¢

Embed code

to g et th e e m bed <iframe src="https://docs.google.com/presentation

lembed?id=1 nUzgSGOZdBHb5L1 IpMbApVw_79jgUo3gsAWzFroG3RU&

Ise&delayms=3000" fr border="0" width="960"
COde for your E;lht="749" allowfullscreen="true" moza?;nn;ufl’srcreer;n-“me(
H Or share this link using: Google+ Gmail Facebook Twitter
presentation.

Presentation size

Medium (960x749) +

Automatically advance presentation to the next slide

every 3 seconds (default) *

() Start slideshow as soon as the player loads
These are my th (| Restart slideshow after the last slide

This image is lin

My Sample Presentation

File Edit View Insert Slide Format An

Publish to the Web

X Control publishing

| Stop publishing |

Note: Publishing a doc does not affect its visibility option. Learn more

Choose display . |
Size and Slide Documentli:k

https://docs.google.com/presentation/pub?id=1nUzg930Z4BHbS5L 1ipMbApVw_79j¢

advancement Emoed code

<iframe src="https://docs.google.com/presentation

Speed fembed?id=1nUzg930Z4BHbSL 1IpMbApViw_79jgU03gsAWzFroG3RU
* start=! &l Ise&delayms=3000" fr der="0" width="480"

height="389" aIIoMuIIscreen-"true" mozallowfullscreen "true”

Or share this link using: Google+ Gmail Facebook Twitter

Presentation size
| Small (480x389) :

Automatically advance presentation to the next slide

every 3 seconds (default) + |

() Start slideshow as soon as the player loads

These are my th [ Restart slideshow after the last slide

This image is lin
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¥ My Sample Presentation Start prosentatio D Commants -

File Edit View Insert Slide Format Arrange Table Help All changes saved
Start at current slide
Lol I~ Q k \-Q@- Start with speaker notes

To display your presentation
in full-screen in front of an audience .
select "start presentation."

These are my thoughts about the pyramids.
This image is linked to a Wikipedia entry.

My Sample Presentation

File Edit View Insert Slide Format Arrange Table Help All changes saved

" - — o~ . Text box
L, Image...

l Richard Byrne

& Video... My fourth sample slide

L , -
e #1Just like in a document
:—’ you can highlight an
AL # cornen “! lelement in a slide then
~.| |choose "comment" from
the Insert menu to
write a note for yourself

These are my thoughtsaior a COl | a bo rato r.

This image is linked to

FreeTech4Teachers.com 27



My Sample Presentation
File Edit View Insert Slide Format Arrange Table Help All changes saved

+ -~ Q K \-Gp-[

‘ Richard Byrne

AL -t 1 Lial 7:36 PM Today

Comment

Click on a comment to B oo
edit it, delete it, reply to it, |
or resolve and remove it.

My first samsia siide

My third sampie wide

My fourts sample sice

These are my thoughts about the pyramids.
This image is linked to a Wikipedia entry.

- nc';\rd Byme +

My Sample Presentation Start presentation v  Comments -

File Edit View Insert Slide Format Arrange Table Help All changes saved

Share... N\ -Qy -
New

Open...

Rename...

My fourth samnle slide
Just like in a document
«——==|YOU can view all changes
P to your presentation and revert
» to a previous version.

Publish to the Web...

Email collaborators...

Email as attachment...

Print preview

= Print

These are my thoughts about the pyramids.
This image is linked to a Wikipedia entry.
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My Sample Presentation
File Edit View Insert Slide Format Arrange Table Help All changes saved
Share... \ - Q-

New

Open...

| Download your presentation

for offline use.

See revision history

Language

Download as

Publish to the Web...

Email collaborators... 3 7 »
A e '03‘ .
o

Email as attachment...

Print preview

= Print

These are my thoughts about the pyramids.
B s e This image is linked to a Wikipedia entry.

My Sample Presentation Start prosentation  ~

File Edit View Insert Slide Format Arrange Table Help Last edit was made 37 minutes ago by morrisonsdad

Share...

New
Open...
Rename...

Send your presentation

Import slides...

oo rovson hisory ) as an email attachment
without downloading it. |ntation

Download as

Publish to the Web... FreeTech4Teachers.com

Email collaborators...

Email as attachment...

Print preview

= Print

Click to add notes
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«yCreat 19 an
'Forms to Colleqt. Tnformatz on -

F Go ,Sle Home x Richard Byme | 0 | | + Share
& Docs > o
& TITLE LAST MODIFIED
=an

d ] My Sample Presentation Shared 7:42 pm me

R: B Document

[ Presentation E My Sample Document Shared
il Spreadsheet

B Form
. _'|Create a new form.

8 Collection

4:19 pm me

From template...

s o SRt B R o e : B L DL I S AR %
= Add item ~ Theme: Plain Q Share Emall thls form ‘Seeresponses ~  More actions~  Save M
k ;

My Sample Form <—————'T|tle and subtitle your

‘ This is a sample form ﬁ
form.

Question Title ‘Your name

A

Help Text ask your parents

Question Type aal

to give a quiz, make
the first question student
name and check "required."

¥pus 237 view the rilnhas fnoy beray
7 P ~ _
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Place your mouse pointer
at the end of the "question 2" |

line then click the pencil icon

to edit the question.
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q,rCreat
‘Forms to Collegt, Tnformatz on -

Tneme:'PIam“ i e T ”'ﬁsnare' 'Emall'thlsform 'Seeresponsesv 'MoreacuonSV % 3

,‘ Paragraphtext ~ ©fM
. Multiple choice
A [, Checkboxes

M. Choose from a list

orm

, Add more questions by
g o selecting a question format
from the "Add item" menu.

() 100 Years
(_) 50 Years
() 25years
() 75 years

| ‘You can view the published form here:
B - SR

' == Add item ~ Theme: Plain S§Share  Emailthisform ~ Seeresponses ~ = More actions ~ ~ Saved 2

My Sample Form

This is a sample form

Your name *
ask your parents

How old is Fenway Park? *

The URL for your form

() 50 Years

O e is listed at the bottom of
your browser's window.

How old is Camden Yards? *
() 10 years
() 20 years

() 30 years
() 15 years

Who won the Stanley Cup in 20117 *
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My Sample Form

This is a sample form

Your name *

Use the "more actions" menu to
get the code to embed your form
v into a website or blog post.

*) 25 years
75 years

How old is Camden Yards? *
10 years
20 years
) 30 years
15 years

Theme: Plain Share  Email this form  See fesponses More actions

My Sample Form To post this form in a Blogger

This is a sample form

post, copy the code.

Your name *
ask your parents

Embed

How old is Fenway Park? * Paste this into your blog or website:
100 Years <iframe src="https://docs.google. m?formkey=dGNSNHhab0ctT2d

50 Years
25 years Cancel
75 years

How old is Camden Yards? *
10 years
20 years
30 years
15 years

Who won the Stanley Cup in 2011? *

ENETRQZIIZEMAQ

' Yau nar view tha nublicher form hera: hitpe /d nnla. comisprens — HhohOetT2d
9 - , ~ _ _ S P - - L ~
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‘ ;My Blog About My Post Po { tle

g cCompose  HTML B 7 ¢ Link ws 6

http ://docs.google com/ spread t/embeddedform? formkey ab0ctT2dJWVNsZ1FObThQZUE6MQ" width="460"
frameborder="0" marginheight="0" marginwidth="0">Loading. i

~ Post settings
W Labels
(© schedule

9 Location

¥ Options

Switch your Blogger editor to "HTML"
then copy code for your form into the
blog post.

'—ddm Zox Tneelaln e D s e o S e i i ks s . R R R DAY WOD S DRI
v

£ summary | &
g My Sample Form i

@ [Thisis asample form '

b 3 s
4 '
B 2]

To see responses to
b oo your form select "summary" or
"spreadsheet." Alternatively, you
o poovear can go back to your Google Docs

() 25 years

£ o dashboard then select the title
How old is Camden Yards? * Of your form_

() 10 years
(") 20 years
() 30 years

() 15 years

4 Who won the Stanley Cup in 20117 *

Yo:: sar vievy tha piblished frrm hore: biiz
a- - 0 - . .
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“Forms to Collegt.Information

D
Richard Byme '~

My Sample Form

File Edit View Insert Format Data

&5 e A~ L -FT s % 123- | 1o0pt:

Timestamp
A B

Timeslam; L Your name

4/8/2012 18:15:55 Richard
4/8/2012 18:16:07 Bob
4/8/2012 18:16:21 Jen
4/8/2012 18:16:34 Mary

Sample Question
2

Tools Form (4) Help Last edit was seconds ago

B AR - [- Sz My

c D E F

Who won the
How old is Stanley Cup in
Camden Yards? 20117
20 years Bruins
30 years Canucks
30 years Bruins
20 years Canadiens

How old is
Fenway Park?
100 Years
100 Years
50 Years
100 Years

Question responses.

My Sample Form

File Edit View Insert Format Data

& Q-
Timestamp Row belo

A

4/8/2012 18:15:5!
4/8/2012 18:16:0'
4/8/2012 18:16:2
4/8/2012 18:16:3 7= Comment

2 Function

Column left

Column right

New sheet

Named range

[l Chart...

M Gadget...
Image...
Form...

Drawing...

Script... M

_ Sheet! ~

Tools Form (4) Help Last edit was 14 minutes ago

:mi.ﬂ.a}.

Who won the
How old is Stanley Cup in
Camden Yards? 20117

How old is
Fenway Park?

100 Years
0 Years

Iestion

30 years Canucks
30 years Bruins

20 years Bruins ‘

To have a multiple choice
quiz graded for you use the
Flubaroo script. We'll find the
script on the next page.

Show all formulas

Show all formulas

Timestamp_

FreeTech4Teachers.com
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My Sample Form
File Edit View Insert Forn Script Gallery

Public Flubaroo Search

Timestamp Featured

A B Business

Flubaroo

. ) Flubaroo is a free, easy to use tool that allows
Conversions and Calculations teachers to quickly grade and analyze assignments.
Education For more, visit www.flubaroo.com. (Version 2.0)

J Calendars and Schedules
Your n.

Timestamp
4/8/2012 18:15:55 Richard
4/8/2012 18:16:07 Bob Fun and Games
4/8/2012 18:16:21 Jen
4/8/2012 18:16:34 Mary

Info

dabouav@gmail.com Install

Help page
Personal Finance

Statistics

Miscellaneous

Search for the Flubaroo
script then click install.

" Richard Byme ~

My Sample Form m

File Edit View Insert Format Data Tools Form(4) Help Flubaroo Last edit was 2 minutes ago
& e ~ L - s % 123- | 1opt: | B Ak A' Al Grade Assignment

Timestamp About Flubaroo Show all formulas
A B o] J

| Sample Question Howpblid is How old is
Timestam) ! Your name 2 Fen Park? Camden Yards?

4/8/2012 18:15:55 Richard 100 Yeat 20 years Bruins
4/8/2012 18:16:07 Bob 100 Yea 30 years Canucks
4/8/2012 18:16:21 Jen 50 Years 30 years Bruins
4/8/2012 18:16:34 Mary 100 Yeat 20 years Canadiens

Now that the Flubaroo
script is installed, select
Grade Assignment.
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“Forms to Colleqt’fnformai ,

My Sample Form

File Edit View |

Authorization Required

Timestamp

A The script Flubaroo owned by mog#§onsdad@gmail.com and last edited by morrisonsdad@gmail.com on Apr 8, 2012 6:39:12 PM
requires your authorization to ru,
Timestamp Google makes no representatiogff about the performance, quality, or content of this script. You should only run the script if you trust the
4/8/2012 18:15:55 creator, as you are solely respgifisible for any compromise or loss of data that may result from using this script.
/8/2012 18:16:07
8/2012 18:16:21 | Please be sure to read the fJoogle Docs Additional Terms before using scripts.
4/8/2012 18:16:34

The script requires a to the following services:

« User Progrties (Read/Write)

This script is req ing permission to do p ially harmful op:
Only authorize the script if you truly trust the author!

Cancel

My Sample Form

File Edit View Insert Format Data Tools Form (4) Help Flubaroo Last edit was 19 minutes ago

= = - A Grade Assignment
& e AL T s % 123~ | topt: | B A A TN g ] Y

Timestamp Atllut Flubaroo Show all formulas
A B c F J

Who won the
Sample Question How old How old is Stanley Cup in
Timestam) ! Your name 2 Fenway P: Camden Yards? 20117

4/8/2012 18:15:55 Richard 100 Years 20 years Bruins
4/8/2012 18:16:07 Bob 100 Years 30 years Canucks
4/8/2012 18:16:21 Jen 50 Years 30 years Bruins
4/8/2012 18:16:34 Mary 100 Years 20 years Canadiens

Click "Grade Assignment"
again to run the script.

_ . Student Subm)
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#My Sample Form

FFiIe Edit View Insert Format Data Tooli Flubaroo - Grading Step 1

e ~E - s % 123+ | 1opts Please select a grading option for each of the questions in the
; assignment. Flubaroo has done its best to guess the best
Timestamp | L‘/e/comé 7/0 option for you, but you should check the option for each | Show all formulas

A B FLL{BA/QOO question yourself.

. Assign point

4/8/2012 18:15:55 Richard Grading Option Question

TP | (m s D) Yorrane values to each

782012818 :16:5 AMary Skip Grading v | Sample Question 2 u est iO n O r eXCI u d e
1 Point How old is Fenway Park? _ q

e |QUestions from
grading.

Continue

My Sample Form
File Edit View Insert Forn Flubaroo - Grading Step 2

=5 e~ [ - ? $ % Please select which submission should be used as the Answer Key. Typically this will be a
submission made by you. All other submissions will be graded against the Answer Key, so take
Timestamp | L‘/i/cr;me 2((.) care to ensure that you select the right one. [ Show all formulas

A & FLUBAROO ;
GMM"J marte eas)

4/8/2012 18:15:55 Richard |
4/8/2012 18:16:07 Bob Select Submission Time Your name

wmmpeisiion B e R Specify which submission
S or00 2012 101607 B0 will act as your answer key

Sun Apr 08 2012 18:16:21  Jen

Sun Apr 08 2012 18:16:34

Continue

|
_ Student Submissions ¥
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“Forms to Colleqt Tnformatz

My Sample Form
File Edit View Insert Format Data Tools Form (4) Help Flubaroo Last edit was seconds ago

B e~ -T s % 123-  topt: || B A A S Z-wy
Summary:
A

[Summary: | | Flubaroo - Grading Complete!

Points Possible

Average Points X Grading has completed! A new worksheet called 'Grades' has

Counted | 1 been created. This worksheet contains a grade for each

Submissions L\/e/comi 7/0 submission, and a summary of all grades at the top. ** Note:
The 'Grades' sheet is not meant to be modified in any way, as

g:g::eréf (Le:r’ons £ L(,{g,d /200 this can interfere with emailing grades. If you need to modify

ing Questi il g s VAP this sheet, copy it and modify the copy.

Who won the

Tips: The very last row shows the percent of students who got each question correct, is Stanley Cup in

Submission Time Your name with overall low-scoring questions highlighted in orange. Also, individual students who Yards?  2011?
4/8/2012 18:16:07 Bob | scored below 70% will appear in red font. | 0

4/8/2012 18:16:21 Jen 0

4/8/2012 18:16:34 Mary View Grades \
.
Percent Correct: VI eW g rad e S
- -

_ Student Submissions Grades v =
Iy D R R S A AP IV T

My Sample Form
File Edit View Insert Format Data Tools Form(4) Help Flubaroo Last edit was seconds ago

e AL T s % 123- [ qopt: || B s A @

-y
Summary:
A
Summary: !
Points Possible
Average Points
Counted
Submissions
Number of Low
Scoring Questions

Show all formulas

Who won the
Sample Question How old is How old is Stanley Cup in
Submission Time Your name Total Points Percent Times Submitted 2 Fenway Park? Camden Yards?  2011?
4/8/2012 18:16:07 Bob 33.33% 1 Not Graded 1 0
4/8/2012 18:16:21 Jen 33.33% 1 Not Graded 0 0
4/8/2012 18:16:34 Mary 66.66% 1 Not Graded 1 1

Percent Correct:

33.33

Grade summary

. Student Submissions G
e
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